
Request for Reimbursement 
Portland Raindrops 

Make Check payable to 

Address 
(If Check is to be mailed) 

Budget
Category
Number 

Committee
to be

Charged 
Reason for purchase 

Purchased From 
(Must attach Receipt 

for all 
reimbursements) 

Amount to    
 be Paid 

TOTAL 

Submitted Date: 
by: 

Must be signed by the President, Vice President or Secretary prior to submission to the treasurer. 

If over $100.00 Committee Chair Approval  Date:   

--  --  --  --  --  --  --  --  --  --  --  --  --  --  --  --  --  --  --  --  --  --  --  --  --  --  --  --  --  --  --  -- -- 
Executive Committee Member Approval Date: 

Initials Paid by Check No.  Amount Paid  Date: 

To submit by mail send to current Raindrop chapter president or email presidentraindrop@gmail.com 



EXPENSE CATEGORY NUMBER

7010 Advertising / Promotional 7810 Office-Postage 
  Promotion, Publicity expenses   Costs of stamps, postage, and shipping supplies 

(Combination)

7020 Bad Debts 7830 Office-Supplies/Equipment
   NSF & Uncollectible return checks   Costs of supplies for the office

7110 Banking Fees 7910 Professional Fees-Accounting 
  Service Charges costs of having a Bank Account   Costs of bookkeeping, accountants, tax advice.

7130 Banking-Paypal Fees 7930 Professional Fees-Legal 
  Fees paid to process PayPal transactions   Costs of attorneys to help run your organization

7160 Board Expenses 7950 Professional Fees-Other Professionals
  Expenses for Board meetings or for Board 

members

  Professionals, consultants, specialists other than 

accountants or lawyers.

7210 Donations-Cash 8010 Rent-Other
  i.e. Women's Center   Other than for meetings Rent for storage space. 

Other rent goes with the event/meeting.

7230 Donations-Other 8110 Seminars-Other
  Cost of materials to make donated items such as 

memory boxes.

  Seminar expenses other than teacher fees.

7310 Insurance Business insurance. 8130 Seminars-Teacher Fees 
   Fees paid to seminar teachers.

7410 Licenses and Permits 8210 Special Events-Brunch

  Business license and other state/federal fees.  Expenses related to brunch events.

7510 Meetings-Facilities Costs 8220 Special Events-Other
  Costs of facilities for meetings. Expenses related to other special events.

7530 Meetings-Other 8240 Special Events-Retreat

  Expenses at meetings other than Teacher Fees 

or Facilities costs.

Expenses related to retreat events.

7550 Meetings-Teacher Fees 8310 Subscriptions-Accounting 
  Fees paid to Paint-In meeting teachers. Costs of subscriptions for accounting.

7610 Membership-Directories 8330 Subscriptions-Website 
  Costs of directories including supplies, postage 

and printing.

Costs to have a website.

7630 Membership-Newsletters 8350 Subscriptions-Zoom 
  Costs of newsletters including supplies, printing 

and postage.

Costs of Zoom service.

7650 Membership-Other 8410 Sunshine 
  Other expenses for membership areas. Cards, postage used by the Sunshine committee.

7710 Miscellaneous Expenses 
Expenses not in other categories.
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